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CITY OF MORRIS LIQUOR LICENSE CONCEPT REVIEW
OVERVIEW OF THE LIQUOR LICENSE PRE-APPLICATION PROCESS

· Step 1:  Getting Started

You must request an appointment to attend a Judiciary & License Committee meeting.  Please email Executive Services Administrator, Diana Smego at dsmego@morrisil.org.

· Step 2:  Complete the Liquor Concept Application Form and Provide Additional Documents/information

Seven days prior to your scheduled Judiciary & License Committee meeting, the following forms must be submitted online or in person to Diana Smego.

· Completed Liquor Concept Application Form
· Floor plan drawings or renderings including outdoor seating if available and desired.
· Menu concept for restaurant or food service requests.

To determine which liquor license classification applies to your concept, please review the Morris Municipal Code classifications for liquor licenses beginning on page 3 of this packet.

Following the submission of your materials, the City of Morris will notify you if supplemental materials are necessary.

· Step 3:  Attend a Judiciary & License Committee Meeting

Please reserve twenty minutes for your meeting with the committee.  Once you are scheduled and on the agenda for an upcoming meeting, the meeting will open with introductions and then you will begin with a concept presentation of your request.  The remaining time is reserved for questions and answers.  The business owner and/or a manager (if applicable) is required to attend. 
Following the meeting, the committee will review the information and discuss its findings with the liquor commissioner.  The committee will either approve, deny, or request additional information which may require another review at a future meeting of the committee.  If approved, the committee will then recommend that it be presented to the full Morris City Council for formal approval.

If the request requires any changes to the City of Morris Municipal Code (e.g. the creation of a new class of liquor license), the applicant will be required to pay a $300 professional services fee for the creation of any new ordinances or changes to the Morris Municipal Code.

· Step 4:  Attend Morris City Council Meeting

Once a request for a liquor license has been approved, it will then be placed on the agenda for full City Council Approval.  New liquor licenses require City Council approval.  The City of Morris will notify you of the date on which your item will be placed on the City Council agenda.  

The Morris City Council meets on the first and third Monday of each month.  If a holiday falls on the date of a City Council meeting, the meeting date will be moved to the following Tuesday.  You must submit a completed, signed application prior to the meeting.  Upon approval from the City Council, the applicant will then need to submit payment for the application fee and provide the City of Morris with certificate of insurance.

· Moving Forward as a Liquor License Holder in Morris, Illinois

As the holder of a liquor license in the City of Morris, Illinois you are affirming that you are committed to fully complying with all local, state, and federal laws, ordinances, and regulations governing the sale and/or consumption of alcoholic beverages.  You also shall understand the responsibility associated with holding a liquor license and pledge to strictly adhere to all conditions outlined by the licensing authority, including but not limited to:
1. Ensuring that alcohol is only sold to individuals of legal drinking age.

2. Complying with all operational hours for the sale of alcohol as stipulated by the City of Morris, Illinois municipal code.
3. Monitoring and preventing the overconsumption of alcohol by patrons to maintain a safe environment.
4. Implementing measures to prevent the sale of alcohol to intoxicated individuals.
5. Adhering to all relevant safety and health standards.
You also recognize that any failure to comply with these regulations may result in penalties, including fines, suspension, or revocation of your liquor license, and you commit to maintaining the highest standards of legal and ethical conduct in your business operations as set forth in your City of Morris Liquor License Concept Review Plan.
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